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Start by selecting your file type. 

Structured data includes Excel and CSV files, or any data in clean tabular format. 

 

  



Unstructured data refers to scanned documents such as PDFs or photos, including invoices, business 
cards, receipts and statements, or even free-form text. 

 

 
  



Structured Data 
 
Step 1 - Import files and select data 
 
Click the “Import Files” button. From the dropdown menu, choose: 

• “Select Files” to import selected Excel /CSV files, or 
• “Select Directory” to import all Excel /CSV files within a folder. 

If you need to consolidate multiple files, it is recommended to put all the files into one folder and directly 
select “Select Directory”. 

 
  



Imported files and their worksheets will be displayed under the “Select Files” and “Select Sheets” 
areas. You can select the files and sheets to be consolidated. You can use Ctrl+A (Windows) or 
Command+A (Mac) to select all. 

 
  



Step 2 - Set header structure 
 
After selecting files and sheets, set the Start Row and End Row for the header. 

• If the header spans multiple rows (multi-level headers), set the start and end rows accordingly 
(e.g., 1 to 2). 

• If it is a single-level header, set both to the same row number. 
You have three ways to set the start and end rows: 1. Click the up and down arrows to adjust; 2. Enter 
row numbers manually; 3. Right-click the row and select “Set Header Start” or “Set Header End”. 

 
  



Next, set the Common Header. 
Common header is the key identifier that appears in all tables. It acts as a bridge across datasets. You 
also have three ways to set the common header: 1. Click it; 2. Type it in the input box; 3. Right-click it 
and select “Set Common Header”. When the label “Common Header is set” appears, the setup is 
complete. 

 
 
  



Step 3 - Unify and select columns 
 
The multi-level headers will be flattened into a single-level format. Headers common to all tables appear 
under the “Shared Headers” area. Those that are not common appear under the “Other Headers” area. 
Some non-common headers may represent the same meaning but with inconsistent names (e.g., 
AccName, Account Name, and AccountName; Credit|JPY and Credit|YEN). Click “Mapping” button to 
unify them. 

 
  



In the pop-up window: 
• Select all headers to unify with the same desired name (multi-select with Ctrl /Command; select 

all duplicates with Ctrl+D /Command+D). 
• Click “Peg” to assign a unified name (e.g., unify Credit|JPY and Credit|YEN into Credit|JPY). 
• Confirm with “Apply”. 
• Repeat this for other inconsistently named headers as needed. 

 
  



Unified names will appear on right-hand side. After finishing all the columns’ mapping, click “Apply”. 

  



Alternatively, you can use our AI-powered auto-mapping feature by clicking “AI Mapping”. AI will 
automatically unify inconsistent headers. It also supports additional tasks, like language translation. 

 



  



As shown in the picture below, inconsistently named headers are unified and move into the “Shared 
Headers” area, which improves consistency for later data processing. 
Select the columns you want to consolidate, then you are ready to move on (select all with Ctrl+A 
/Command+A). 

 
 

  



Step 4 - Generate output 
 
Click “Start” to consolidate. Save and name the consolidated file, then click “Open” to view the 
consolidated dataset. 

 
  



The consolidated table will automatically include four extra columns indicating: 
1. Source file 
2. Source sheet 
3. Row number in the sheet 
4. Table number in the sheet 

These help trace back to the original source data. You can keep or delete them as needed. 

 
 
  



Unstructured Data 
 
Step 1 - Import files and input a prompt 
Import the files you want to consolidate and input a clear prompt, which is an instruction for the AI to 
process your data. 
Take bank statements as an example. The prompt can be: “Extract all transactions into a table with 
columns: bank name, transaction date, description, amount, currency, and debit/credit status.” 

 
  



By clicking the icon of any file, you can view its details and edit its prompt individually.

 

  



  



 

Steps 2 to 4 are the same with structured data. 

 



 



 
 



 


